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Minutes of the meeting of the .......…………..........….…………………………………………….

held at ....................……………….. on ..............…….. ………at ..................…………………
Present:………………………………………………………………………………….(Chairperson)

...……………………………………………………………………………………………..(Secretary)

...……………………………………………………………………………………………..(Treasurer)

….....…………………………………………………………………………………………(Member)
...………………………………………………………………………………………………(Member)
...……………………………………………………………. ………………………………(Member)
Apologies:.................................……………………………………………………………
Absent:.................................………………………………………..………………………

Minutes of the previous meeting:
The minutes of the meeting on ……………………….were presented  by the chairperson,

and proposed by .............……………………………………………………..,. and  seconded

by..........…………………………………………….……….,and accepted by the chairperson.

  I.   Matters arising from the minutes

1.

2.

3.
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II. Correspondence

III. New Business : (Items listed on Agenda)

      4.

      5.

      6.

III.Announcements

IV.Date of next Meeting

V. Closure

